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Preface

Leasing of Public Assets is carried out in accordance with policies and procedures laid down in the Public Procurement Act, Cap. 410 and the Public Procurement Regulations, 2013.
This Template for Preparation of Tender Documents has been prepared to guide Procuring Entities (PEs) in the preparation of Tender Documents for Leasing of Public Assets through National Competitive Tendering (NCT) procedures. 

The template has been prepared in accordance with the provisions of the Standard Tendering Document for Leasing of Public Assets issued by the Public Procurement Regulatory Authority.

To obtain further information on the use of this template, contact:

Chief Executive Officer

Public Procurement Regulatory Authority,

P.O. Box 2865,

Dodoma 

Tel: +255 026 2963854
e-mail: ceo@ppra.go.tz
Link to Website: http://www.ppra.go.tz
List of Abbreviations

Cap

Chapter

FY

Financial Year
GCC

General Conditions of Contract

IFT

Invitation for Tenders
ITT

Instruction to Tenderers
JV

Joint Venture

PE

Procuring Entity
OAG

Office of Attorney General
PPAA

Public Procurement Appeals Authority

PPRA

Public Procurement Regulatory Authority
SCC

Special Conditions of Contract
STD

Standard Tender Document
TDS

Tender Data Sheet
TANePS
Tanzania National e-Procurement System
Guidance Notes on the Use of this Template for Preparation of Tender Document for Leasing of Public Assets

These guidance notes have been prepared by the Public Procurement Regulatory Authority (PPRA) to assist a Procuring Entity (PE) in the preparation of a Tender Document for Leasing of Public Assets using the Standard Tendering Document – Leasing of Public Assets. The PE should also refer to the e Public Procurement Act, Cap 410 and the Public Procurement Regulations, 2013.

The STD is divided into three parts and has Ten (10) Sections, of which Section II- Instructions to Tenderers and Section VIII-General Conditions of Contract - shall not be altered or modified under any circumstances. 

The way in which a PE addresses its specific needs is through the information provided in the Section III – Tender Data Sheet and Section IX-Special Conditions of Contract as well as in the detailed requirements of the procurement in Section VII- Description of Assets. 

This STD, when properly completed will provide all the information that a Tenderer needs in order to prepare and submit a tender. This should provide a sound basis on which a PE can fairly, transparently and accurately carry out an evaluation process on the Tenders submitted by the Tenderers. 

The following briefly describes the Sections of the Tender Document of which the PE is expected to issue to Tenderers for a Tender for Leasing of Public Assets.

PART 1 – TENDERING PROCEDURES
Section I.
Invitation for Tender 

This section provides relevant information that enables potential tenderers to decide whether or not to participate in the tendering process. The Invitation for Tenders (IFT) shall include specific details such as the name of the PE, description of assets to be leased and deadline for tender submission. Likewise, information on how the tendering documents are to be obtained by prospective tenderers and the eligibility requirements by tenderers should be furnished in the IFT. The final document should contain neither blank spaces nor options. The Invitation for Tenders will cease to have effect once a Prospective Tenderer has accessed the Tendering Document.
.
Section II.
Instructions to Tenderers (ITT)

This section provides information to help Tenderers to prepare responsive tenders. It provides information on constituent of the tender document, preparation and submission of tenders, opening and evaluation of tenders, the award of contract and on submitting complaints regarding the tender process. The section contains provisions that are to be used without modification. The Instructions to Tenderers will not be part of the Contract and will cease to have effect once the Contract is signed. 
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Leasing of Public Assets.

Section III.
Tender Data Sheet (TDS)

This Section includes provisions that are specific to each procurement and that supplement Section II (Instructions to Tenderers).  Amendments, if any, to the ITT should be made through the TDS. If duplication of a subject is inevitable in the different sections of the document, care must be exercised to avoid contradiction between clauses dealing with the same matter. All italicized spaces in the TDS should be filled out by the PE prior to issuance of the tendering documents No entry should be made in the TDS if it is not cross referenced in the ITT.

Section IV 
Qualification and Evaluation Criteria

This Section specifies the criteria to determine the highest evaluated Tender and to ascertain the continued qualification of the Tenderer to perform the contract.

Section V:
Tendering Forms

This Section includes the forms which are to be completed and submitted by the Tenderer as part of its tender. This section also contains the undertaking to be made by each Tenderer on anti-bribery policy/code of conduct and compliance programme. 
Section VI.
Eligible Countries
This Section contains information regarding eligible countries.

PART 2 – ASSETS TO BE LEASED
Section VII.  
Description of Assets
This Section contains the description of assets to be leased.
PART 3 – CONDITIONS OF CONTRACT AND CONTRACT FORMS
Section VIII.
General Conditions of Contract (GCC)

This Section contains the general clauses to be applied to all contracts. The General Conditions of Contract (GCC) form a complete document expressing all the rights and obligations of the parties during the execution of the contract. The text of the clauses in this Section shall not be modified.
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Leasing of Public Assets.

Section IX.
Special Conditions of Contract (SCC)

This Section consists of Contract Data and Specific Provisions which contains clauses specific to each contract. The contents of this Section modify or supplement the GCC. All italicized spaces in the SCC should be filled out by the PE prior to issuance of the tendering documents.  No entry should be made in the SCC if it is not cross referenced in the GCC.

Section X:
Contract Forms

This Section contains forms which, once completed, will form part of the Contract. The forms for Performance Security or Securing Declaration shall be completed and submitted by the successful Tenderer before the contract is signed and where advance payment is required, Advance Payment Security shall be completed and submitted. It also contains the Letter of Intention to Award the Contract, which is not part of the contract forms. 

The section contains Forms that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Leasing of Public Assets
PART 1 – TENDERING PROCEDURES

SECTION I: INVITATION FOR TENDERS
 [Insert Name of Procuring Entity]

[Insert Logo]

Tender No …………………….

for 
[Insert title or brief description of the assets to be leased] 

Invitation for Tenders
Date: [insert date]
1. The Government of Tanzania through [insert name of Procuring Entity] intends to lease [insert the description of asset(s)]. 
2. The [insert name of PE] now invites tenders for the lease of [insert description of asset(s) to be leased].
3. Tendering will be conducted through the [insert method of procurement] procedures specified in the Public Procurement Regulations, 2013 – GN No. 446 and is open to all Tenderers as defined in the Regulations.
4. Interested eligible Tenderers may obtain further information by accessing a complete set of the Tendering Documents in [insert language of the tender documents] through TANePS.
5. A complete set of Tendering Document(s) in [insert language of the tender document] may be obtained or downloaded through TANePS.
6. Tenderers are required to register and pay tender participation fee as required through TANePS to be able to participate in this tendering process.
7. All Tenders shall be accompanied by a Tender Security [if Tender security is required] in an acceptable form in the amount of [insert the amount in local currency] or freely convertible currencies.
8. All Tenders shall be submitted through TANePS at or before [insert time and date]. Tenders will be opened promptly thereafter on TANePS and opening details will be available to the public through TANePS.
9.  Tenders not received through TANePS shall not be accepted for evaluation irrespective of the circumstances.
[Insert the title of the Accounting Officer and address of the PE]

SECTION II:  INSTRUCTIONS TO TENDERERS (ITT)
Instruction to Tenderers to be used for this Tender shall be the Instruction to Tenderers (ITT) for the Standard Tender Document for Leasing of Public Assets as prepared by the Public Procurement Regulatory Authority available on PPRA’s Website www.ppra.go.tz
SECTION III: TENDER DATA SHEET

The following specific data for the leasing of assets shall complement, supplement, or amend the provisions in the Instructions to Tenderers (ITT). Whenever there is a conflict, the provisions herein shall prevail over those in ITT. The notes in Italics are only intended to guide the PE in filling in the Tender Data Sheet. They should not appear in the Final TDS to be issued to prospective Tenderers.

	Ser. No
	Required Information/Data
	ITT Clause
	Information/Data to be filled by the PE

	A. General

	1.
	Name of the PE
	 1.1
	Name of PE: [insert: name of PE].)

The subject of Lease is: [describe the assets to be leased]



	2.
	Item for Lease
	 1.1
	Item to be leased: [insert the list of items to be leased]



	3.
	Time to Pay for the Lease Rent
	1.2
	Time to pay for the lease rent and transfer the asset is: [insert  time to pay in Days/Weeks/Months/]



	4.
	Tendering Procedure
	1.3
	[Insert: Tendering Method to be used]



	5
	Joint Venture, Consortium, or Association. 
	2.2
	[Insert: Limit on the number of members in a joint venture, consortium, or association if any]


	6.
	Inspection of Asset
	ITT 6.2
	(a) Asset’s Inspection:

Venue: [insert physical address of the venue for assets inspection]

Time:  [insert time for assets inspection], Monday to Friday, exclusive public holidays 



	7.
	Pre-tender Meeting
	ITT 6.2
	Pre-Tender Meeting:

Venue: [insert physical address of the venue for pre-Tender meeting]

Time:   [insert time for pre-Tender meeting], Monday to Friday, exclusive public holidays 

Day:    [insert day from Monday to Friday, exclusive public holidays]
Date:   [insert date]


	C. Preparation of Tenders



	8
	Language of Tender
	10.1
	The Language of all correspondences and documents related to the Tender is: [specify]



	9
	Additional Documents
	11.1 (e)
	In addition to the documents stated in ITT 11, the following documents must be included with the Tender: [insert: list of documents]

	10
	Documents Establishing Eligibility
	12.1 
	Documents establishing eligibility:

[insert list of documents]



	11
	Currency of the Tender
	15.1


	The price quoted shall be: [insert currency(ies)]

	12
	Tender Validity Period
	16.1
	The Tender validity period shall be; [Insert days] 

	13
	Form of Tender security
	17.1&17.2
	Type of  the required security is [insert Tender Security or Tender Securing Declaration]

The form of Tender Security is [insert form of security]

Tender Security amount is [insert amount and currency] 

	14
	Tender Authorization Documents
	19.2
	[Authorization document (s) shall be duly notarized Power of Attorney in a form provided in Section V (Tendering Forms) and /or list other authorization document(s) if any]


	15
	Clarification of Tenders
	26.2
	[Indicate the means through which the Tenderer(s) shall respond to   the request for clarification during evaluation of tenders] 

	16.
	Performance Security
	38.1
	The performance security shall be ……………. (insert percentage of Contract Price as performance security- between 10 to 15%)

Performance Security shall be in the form of: [insert the acceptable form of Performance Security required which is cash equivalent]


	G. Review of Leasing Decisions



	17.
	Address to submit Copy of Complaints
	43.1


	The address to submit copies of complaints:

The Chief Executive Officer,

Public Procurement Regulatory Authority

Kambarage Tower, 9th Floor,

PSPF Road,

P.O. Box 2865, 
41104 Dodoma, TANZANIA.

Tel: +255 26 2963854

E-mail: ceo@ppra.go.tz
Web: www.ppra.go.tz

	18.
	Address to submit an Appeal to PPAA
	45.2
	The address for Appeal to PPAA:

The Executive Secretary,
Public Procurement Appeals Authority,
Ministry of Finance and Planning,

1 Madaraka Street,
P.O. Box 9310,
11468 Dar es Salaam.

Telephone +255 22 2120451 Mobile:+255743505505 

Fax + 255 022 2120460 

Email:  info@ppaa.go.tz or es@ppaa.go.tz 
Website www.ppaa.go.tz



SECTION IV: QUALIFICATION AND EVALUATION CRITERIA
The criteria and methodology described is to evaluate Tenders and qualify Tenderers. No other factors, methods or criteria shall be used other than specified in this Tender document. 
[The Procuring Entity shall select the criteria deemed appropriate for the Procurement process, insert the appropriate wording using the samples below or other acceptable wording, and delete the text in italics]

1. Evaluation of Tenders (ITT 27, 28 and 31)
Evaluation Criteria (ITT 27, 28 and 31)

The Procuring Entity’s evaluation of a Tender may take into account, in addition to the Tender Price quoted in accordance with ITT 14, one or more of the following factors as specified in ITT 31.3(d) using the following criteria and methodologies. 
(i) Financial Capability: The Tenderer shall furnish documentary evidence that it meets the following financial requirement(s): [list the requirement(s) including period] –
Financial reports for the last (insert period) years:  balance sheets, profit and loss statements, auditors’ reports, etc.  
(ii) Track Record of paying lease rent in time demonstrated by providing evidence that Contract non-performance did not occur since 1st January [PE to insert year] 
(iii) No consistent history of court/arbitral award decisions against the Tenderer
 since 1st January [insert year].
(Insert here other criteria that may be used for evaluation)
2. Post Qualification Criteria (ITT 33.1)
After determining the substantially responsive Tender which offers the highest evaluated cost in accordance with ITT 32, the Procuring Entity shall carry out the post-qualification of the Tenderer in accordance with ITT 33.  in the Tender Documents. 

SECTION V: TENDERING FORMS
Below is a checklist of forms/documents required to be submitted by the Tender. Each Tenderer must ensure that all forms/documents are properly prepared and submitted with his Tender. Failure to fill in and submit, or improper filling of the Forms/documents may result in the rejection of the Tender.
	Form
	Description
	Check if Submitted with the Tender

	
	
	Yes
	No

	1
	Form of Tender
	
	

	2
	Schedule of Prices
	
	

	3.
	Special Power of Attorney
	
	

	4
	Tenderer Information Form
	
	

	5
	Tenderer’s JV Members Information Form
	
	

	6.
	Historical Contract Non-Performance, Pending Litigation and Litigation History
	
	

	7
	Undertaking by Tenderer on Anti – Bribery Policy / Code of Conduct and Compliance Programme
	
	


 FORM OF TENDER
Date: [insert date]

Tender No. [insert Tender no.]

To:  
[insert name and address of PE]

Having examined the Tendering documents including Addenda No. ………………………….[insert numbers]. The receipt of which is hereby duly acknowledged, we the undersigned, offer to lease the [insert name of the asset] in conformity with the said Tendering documents for the lease rent sum of [ insert total Tender amount in words and figures][insert per month or year] or such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this Tender.

We undertake, if our Tender is accepted, to pay the lease rent amount and start operation in accordance with the requirements of the Tender.

We agree to abide by the Tender for a period of [insert number of days] days from the date fixed for Deadline for Submission of Tenders in the Instructions to Tenderers, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

The following commissions or gratuities of fees have been paid or are to be paid by us to agents relating to this Tender, and the contract execution if we are awarded the contract.


	Name and Address of Agent or recipient
	Amount and Currency
	Purpose of Commission or Gratuity

	
	
	


We understand that you are not bound to accept the highest or any Tender that you may receive.

Dated this 


 day of 



 20 



[signature]





[in the capacity of]

Duly authorized to sign Tender for and on behalf of 




Schedule of Prices

	Item No. or Lot No.
	Description of Assets
	Unit
	Quantity
	Unit Price
	Total Price

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Schedule of Price Submitted by:

Signature of Authorized Person:……………………………………..

Name of Authorized Person:…………………………………………

Date:……………………………………………………………………..

Address:…………………………………………………………………


Special Power of Attorney

KNOW ALL MEN BY THESE PRESENTS THAT I the undersigned [insert name of the Donor] 
being [insert designation] of [insert name of the company] of [insert company address] having its registered office at [insert physical address of company]; 

WHEREAS in course of business it is necessary to bid for tenders and enter into contracts;
NOW THEREFORE KNOW ALL MEN THAT I [insert name of the Donor] by virtue of authority conferred to me by the Board Resolution No [insert Board Resolution Number] of [insert day] day of [insert Board Resolution month and year],do hereby ordain, nominate, authorize, empower and appoint [insert name of Donee] of [insert address of the Donee] to be  our true lawful Attorney and Agent with full power and authority for us and in our names and for our accounts and benefits, to do any, or all of the following acts, in the execution of tender No. [insert tender number] that is to say;

To act on my behalf or for the company and do any other thing or things incidental for [insert tender Number] of [insert description of procurement] for the [insert name of the procuring entity];

AND provided always that this Power of Attorney shall not revoke or in any manner affect any future Power of Attorney given to any other person or persons for such other power or powers shall remain and be of the same force and affect as if this deed has not been executed. 

AND we hereby undertake to ratify everything, which our Attorney or any substitute or substitutes or agent or agents duly appointed by him under this power on his behalf herein before contained shall do or purport to do in virtue of this Power of Attorney.

SEALED with the common seal of the said [[insert name of the company] and delivered in the presence of us this [insert date] day of [insert month] [insert year].

IN WITNESS whereof we have signed this deed on this [insert date] day of [insert month] [insert year] at [insert place] for and on behalf of [insert name of the company or Donor] ………………………………………

SIGNED AND DELIVERED by the said     

[insert name of Donor] Identified to me 

by[insert name]
The latter being known to me personally              this [insert date, month and year] 
DONOR

BEFORE ME:

Name:……………………………..
Address:…………………………..
Qualification:………………………
Signature:





COMMISSIONER FOR OATHS

Acknowledgement

I [insert name of Donee] doth hereby acknowledge and accept to be Attorney of the said [insert name of the company/donor] under the Terms and Conditions contained in this Power of Attorney and I promise to perform and discharge my duties as the lawfully appointed Attorney faithfully and honestly.

SIGNED AND DELIVERED by the said     

[insert name of Donee] Identified to me 

by [insert name]
The latter being known to me personally               

this [insert date, month and year],
DONEE
BEFORE ME

Name:………………………….
Address:……………………….
Qualification:…………………..
Signature:






COMMISSIONER FOR OATHS
Tenderer Information Form

 [The Tenderer shall fill in this Form in accordance with the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: [insert date (as day, month and year) of Bid submission] 

TENDER No.: [insert number of TENDER processes]

Page ________ of_ ______ pages

	1. Tenderer’s Name [insert Tenderer’s legal name]

	2. In case of JV, legal name of each member: [insert legal name of each member in JV]

	3. Tenderer’s actual or intended country of registration: [insert actual or intended country of registration]

	4. Tenderer’s year of registration: [insert Tenderer’s year of registration]

	5. Tenderer’s Address in country of registration: [insert Tenderer’s legal address in country of registration]

	6. Tenderer’s Authorized Representative Information

Name: [insert Authorized Representative’s name]
Address: [insert Authorized Representative’s Address]
Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers]
Email Address: [insert Authorized Representative’s email address]

	7. 
Attached are copies of original documents of [check the box(es) of the attached original documents]
(
Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of registration of the legal entity named above, in accordance with ITT2.5.

(
In case of JV, letter of intent to form JV or JV agreement, in accordance with ITT 2.5.

(
Included are the organizational chart, a list of Board of Directors


Tenderer’s JV Members Information Form

[The Tenderer shall fill in this Form in accordance with the instructions indicated below. The following table shall be filled in for the Tenderer and for each member of a Joint Venture]].
Date: [insert date (as day, month and year) of Bid submission] 

TENDER No.: [insert number of TENDER process]

Page ________ of_ ______ pages

	1.
Tenderer’s Name: [insert Tenderer’s legal name]

	2.
Tenderer’s JV Member’s name: [insert JV’s Member legal name]

	3.
Tenderer’s JV Member’s country of registration: [insert JV’s Member country of registration]

	4.
Tenderer’s JV Member’s year of registration: [insert JV’s Member year of registration]

	5.
Tenderer’s JV Member’s legal address in country of registration: [insert JV’s Member legal address in country of registration]

	6.
Tenderer’s JV Member’s authorized representative information

Name: [insert name of JV’s Member authorized representative]
Address: [insert address of JV’s Member authorized representative]
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Member authorized representative]

Email Address: [insert email address of JV’s Member authorized representative]

	7.
Attached are copies of original documents of [check the box(es) of the attached original documents]
(
Articles of Incorporation (or equivalent documents of constitution or association), and/or registration documents of the legal entity named above, in accordance with ITT2.5.

(
Included are the organizational chart, a list of Board of Directors


Historical Contract Non-Performance, Pending Litigation and Litigation History
Tenderer’s Name: ________________
Date: ______________________
Joint Venture Member’s Name_________________________
Tender No. and Title: :___________________________
Page _______________of ______________pages

	Non-Performed Contracts in accordance with Section IV, Qualification and Evaluation Criteria 

	
Contract non-performance did not occur since 1st January [insert year] 


	Year
	Non- performed portion of contract
	Contract Identification


	Total Contract Amount in TZS

	[insert year]
	[insert amount and percentage]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for nonperformance: [indicate main reason(s)]
	[insert amount]


	Litigation History 

	Year of award
	Outcome as percentage of Net Worth 
	Contract Identification
	Total Contract 

	[insert year]
	[insert percentage]
	Contract Identification: [indicate complete contract name, number, and any other identification]

Name of Employer: [insert full name]
Address of Employer: [insert street/city/country]
Matter in dispute: [indicate main issues in dispute]
Party who initiated the dispute: [indicate “Employer” or “Service Provider”]
Reason(s) for Litigation and award decision [indicate main reason(s)]
	[insert amount]


FORMS OF INTEGRITY

UNDERTAKING BY TENDERER ON ANTI – BRIBERY POLICY/

CODE OF CONDUCT AND COMPLIANCE PROGRAMME
Each Tenderer must submit a statement, as part of the tender documents, in either of the two given formats which must be signed personally by the Chief Executive Officer or other appropriate senior corporate officer of the tendering company and, where relevant, of its subsidiary in the United Republic of Tanzania. If a tender is submitted by a subsidiary, a statement to this effect will also be required of the parent company, signed by its Chief Executive Officer or other appropriate senior corporate officer.

MEMORANDUM (Format 1)

(Regulation 78(2) of the Public Procurement Regulations, 2013 - Government Notice No. 446 of 2013 as amended in 2016.)
This company _____________________[name of company] places importance on competitive tendering taking place on a basis that is free, fair, competitive and not open to abuse. It is pleased to confirm that it will not offer or facilitate, directly or indirectly, any improper inducement or reward to any public officer their relatives or business associates, in connection with its tender, or in the subsequent performance of the contract if it is successful. 

This company has an Anti-Bribery Policy/Code of Conduct and a Compliance Program which includes all reasonable steps necessary to assure that the No-bribery commitment given in this statement will be complied with by its managers and employees, as well as by all third parties working with this company on the public sector projects, or contract including agents, consultants, consortium partners, sub- contractors and suppliers. Copies of our Anti-Bribery Policy/Code of Conduct and Compliance Program are attached
. 

Authorized Signature:









Name and Title of Signatory: 








Name of Tenderer: 










Address: 










MEMORANDUM (Format 2)

(Regulation 78(2) of the Public Procurement Regulations, 2013 - Government Notice No. 446 of 2013 as amended in 2016.)
This company _____________________[name of company] has issued, for the purposes of this tender, a Compliance Program copy attached
 - which includes all reasonable steps necessary to assure that the No-bribery commitment given in this statement will be complied with by its managers and employees, as well as by all third parties working with this company on the public sector projects or contract including agents, consultants, consortium partners, subcontractors and suppliers. 

Authorized Signature:









Name and Title of Signatory: 








Name of Tenderer: 










Address: _________________________________________________________
SECTION VI:  ELIGIBLE COUNTRIES
Tender No. and Title:

All countries are eligible except countries subject to the following provisions.

A country shall not be eligible if:  

(a)
as a matter of law or official regulation, the Government of Tanzania prohibits commercial relations with that country, provided that the Government of Tanzania is satisfied that such exclusion does not preclude effective competition for the provision of goods or related services required; or 

(b)
by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, the Government of Tanzania prohibits any import of goods from that country or any payments to persons or entities in that country.

PART 2 –ASSETS TO BE LEASED

SECTION VII: DESCRIPTION OF ASSETS
Schedule of Items

Notes on Schedule of Items

The Procuring Entity will prepare the schedule of items to be leased marking each item with a unique number. Where items are to be leased as a lot, the lot shall be clearly indicated in the schedule.

List and Description of Assets

i) Asset names: [insert name of the assets to be leased]
ii) Asset’s description [insert full description of the assets to be leased with specifications of each asset]
iii) [Insert Proposed Purpose of the assets to be leased]
iv) [Insert any drawings or photos etc to support the descriptions if available]
List and Description of Assets

The description of the assets given below are for information purposes only and the Procuring Entity gives no guarantee of the accuracy of the description. The Tenderer bears responsibilities of the description and conditions of assets to be disposed
	Item No.
	Brief Description of Assets
	Unit
	Quantity



	1.
	
	
	

	2.
	
	
	

	Nth
	
	
	


PART 3 – CONDITIONS OF CONTRACT AND CONTRACT FORMS

SECTION VIII: GENERAL CONDITIONS OF CONTRACT

General Conditions of Contract to be used for this Tender shall be the Conditions of Contract (GCC) for the Standard Tender Document for Leasing of Public Assets as prepared by the Public Procurement Regulatory Authority available on PPRA’s Website www.ppra.go.tz
SECTION IX:  SPECIAL CONDITIONS OF CONTRACT

Special Conditions of Contract

The following Special Conditions of Contract shall supplement the General Conditions of Contract.  Whenever there is a conflict, the provision herein shall prevail over those in the General Conditions of Contract.  The corresponding clause number of the GCC is indicated in parentheses.

	Ser. No.
	Condition
	GCC Clause  
	Data/Information to be Supplied

	Definitions (GCC Clause 1)


	1.
	Name and Address of Lessor

	1.1(f)
	The Lessor is: 

[insert Name and address]



	2.
	Name and Address of Lessee

	1.1(g)
	The Lessee is: [insert Name and address]



	Assets Location (GCC Clause 3)


	3.
	Assets Location
	3.1
	The location of assets: [Insert the location(s) of assets].



	Governing Language (GCC Clause 4)



	4.
	Governing Language


	4.1
	Name the language: [insert the language]

	Performance Security (GCC Clause 7)



	7
	Amount of Performance Security
	7.1
	Performance Security shall be [Specify the amount of Performance Security] 

[Performance security is normally between 10 percent and 20 percent of the Contract Price]



	8.
	Other way of discharging Performance Security


	7.4
	[Insert other way of discharging performance security by the Lessor (if any)]



	Transfer of Assets (GCC Clause 8)



	9.
	Name and Address of Lessor Representative


	8.1
	Lessor Representative’s name [Insert name and address].



	10.
	Documents to be handed over by Lessor
	8.3
	Documents to be handed over: 

[list the documents].



	Payments (GCC Clause 9)



	11.
	Payment Modalities
	9.1
	The Lessee shall pay the Lessor payments in the manner specified below:

[Specify the modalities (amounts and timing) of payments under the contract]

	Insurance (GCC Clause 10)



	12
	Manner of Insurance
	10.1
	[Insert the manner of insurance of the assets to be leased.]



	Termination of Contract (GCC Clause 11)



	13.
	Termination of Contract
	11.1(a)

11.1(d)

11.1(e)

11.2(a)

11.2(c)
	Transfer of the asset shall be within [insert days] after payment of the agreed lease rent.

The Lessee shall operate the asset and the surroundings premises for the purpose of [insert the intended purpose].

[Insert maintenance obligations to be done by the Lessee] example: Major repairing of the asset and its surroundings and other structures of property, which will be leased
[Insert time within which the Lessor shall transfer the asset (s)]
[Insert leased assets and necessary utilities] Example-The leased assets may include furniture, fixtures and all other equipment of the required quality necessary for running of the assets and maintain the same in good condition

[insert the party which will be responsible to obtain all necessary licenses and permissions as may be necessary from the various authorities competent to issue such licenses and permissions at own cost. Such licenses will be subject to the rules prevailing in the United Republic of Tanzania from time to time].

	Settlement of Disputes (GCC Clause 14)



	14
	Arbitration Institution
	14.3
	Place for carrying out Arbitration: [insert: full address of the place/location]


	Taxes and Duties (GCC Clause 15)



	15.
	Taxes and Duties to be settled


	15.1
	State the taxes and duties to be settled by the Lessee: [state].


SECTION X: CONTRACT FORMS

This Section contains forms which, once completed, will form part of the Contract. The forms for Performance Security when required, shall only be completed by the successful Tenderer after contract award.

The Contract Forms to be used for this Tender are contained in Section X- Contract Forms of the Standard Tender Document for Leasing of Public Assets as prepared by the Public Procurement Regulatory Authority available on PPRA’s Website www.ppra.go.tz.

.
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THE UNITED REPUBLIC OF TANZANIA


MINISTRY OF FINANCE AND PLANNING


PUBLIC PROCUREMENT REGULATORY AUTHORITY








�The Tenderer shall provide accurate information about any litigation or arbitration resulting from contracts completed or ongoing under its execution over the last five years. A consistent history of court/arbitral awards against the Tenderer or any member of a joint venture may result in disqualifying the Tenderer.


� Note: Power of Attorney of a Foreign Firm may be presented in any other legally acceptable format


� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Tenderer. For tenders submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme


� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Tenderer. For tenders submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme
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